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Investor Registration 
Browse the given URL, A new investor has to register themselves with required information.  

Click on the create OSS account tab, 

 

 

 

The registration form has to be filled. Enter the valid Company and with the valid email 
address and click on register button. 

 

 

Investor will receive a mail from Office of investor Board Nepal with their email verification 
code. Received email format is shown below.  
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▪ Enter the PIN code  
▪ Enter the password 
▪ Confirm the password  
▪ Click on submit button 

Once an investor has logged in to the system using a valid username and password, the 
investor's dashboard would be prompted with a KYI (Know Your Investor) form, where the 
investor should fill up the form with all the valid details about the investment company 
along with all the necessary documents which are to be uploaded. 

 



3 
 

 

Once the investor has successfully submitted the KYI form, they will be redirected ta a 
dashboard where the investor would be able to view the details of the submitted KYI form 
and attached documents along with the profile approval status. The investor would be 
barred/restricted to use other features or navigate to other parts of the system unless their 
KYI form has been reviewed and their profile has been approved by the OIBN user.  

1. Dashboard Menu 
When the admin approved the investor’s profile you are allowed to move the different tabs 
listed there. When you click on dashboard menu. You are redirected into your company’s 
profile page. 

MY Profile 
Check out all the detail, do needful correction as per your requirement by updating the 
profile .for that you can click on edit profile tab on top right side. 
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Notifications 
All the notifications are listed here, you can view them as per your need. The number of 
counts makes you alert to view it. Click on eye icon below action tab to view in detail. 

 

 

My Applications 
Users can navigate to the 'My Applications' tab on the top to view the list of all the 
applications for the project sent by the investor. 
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Investors need to click the 'View Application' eye icon button under the 'Action' column to 
view the application in detail. 
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Investors would be able to view their application in detail along with the documents 
attached with the application. They can cancel their application, add new documents, view 
documents, download attached documents or delete the uploaded documents if required. 

Investors would be able to view the comments posted by the OIBN regarding the application 
under the 'Comments' section. 

 

My Projects 
The 'My Projects Tab' on the top navbar shows the list of projects which has been assigned 
to the investor. 

 

 

 

Query 
Investors can create queries regarding any matter or queries related to a project and view 
them as well under the 'Query' tab on the top navbar 

Make Query 
Investors can post a new query by clicking the 'Make Query' tab on the top navbar. 

 

▪ Enter the subject of your query 
▪ Select the project 
▪ Enter the query you want to be replied. 
▪ Click on send query button 
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MY queries 
 

All the earlier queries with their status is listed in this section. 

Request meeting with OIBN 
The 'Request meeting with OIBN’  tab on the top navbar is used to create a meeting request.  

 Request Meeting 
The investor has to navigate to the 'Request Meeting' tab on sub navbar to fill up and 
submit the meeting request form. 

 

 

My Meetings 
Investors would be able to view the list of all their meeting requests under 'My Meetings' 
tab in the navbar. 

 

Investors would be able to view their meeting requests in detail by clicking the 'View 
Meeting' eye icon button under the 'Action' column. They can view the status of their 
meeting request and also cancel the request before it has been approved. 
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2. Projects Menu 
 

The investor would be able to view a list of all the projects inside the 'Projects' menu in 
the left sidebar.  

 

Investor can view the project in further detail by selecting an option from the individual 
project menu by selecting the view option. 
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Create Unsolicited Proposal 
Investor can create their own Unsolicited Proposal. Go to the tab, A form fill load. 

Fill all the mandatory fields. A new proposal will create once you click on create button. 

 

The application form has to be submitted by attaching necessary documents as well. 

 

Expression Of Interest (EOI) 
All the EOI projects will load here, Investor can apply in the project  from here, 

 

Click on View button to view in details for the selected project. Once you get all the 
details, click on apply button if you want to apply for this project. Fill all the required 
values. Click on apply button. 
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Request for Proposal (RFP) 
You can request the proposal from this list if there’s any. 

 

 

Click on View button to view in details for the selected project. Once you get all the 
details, click on apply button if you want to apply for this project. Fill all the required 
values. Click on apply button. 
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3. Investor Correspondence Menu 
The investor would be able to create a new correspondence and view a list of all the 
correspondences created so far by him/her. 

 

The figure above shows a list of all the correspondences created by the investor. The 
investor can view their correspondence by clicking the 'View Correspondence' eye icon 
button under the 'Action' column. 
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Investors would be able to cancel their correspondence, add new documents, view the 
status of their application as well as the attached documents. Investors would be able to 
view, download or delete any documents if required. Investors can view the comments 
posted by the OIBN intended for the investor regarding the correspondence under the 
Comments section. 

Create Correspondence 
The investor would be able to create a new correspondence by navigating to the 'Create 
Correspondence' tab on the top. 

 

The investors can fill up the form with all the necessary information and attach any files or 
documents while creating the correspondence. 

 

4. Sign Out 
Click on sign-out tab on right side bar to come out of the system. 
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